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Contractor and Subcontractor Badging 
     As of Feb 1st, 2019, all non-affiliated contractors, vendors, and other personnel will be required to secure a Defense Biometric I.D. System (DBIDS) credential for installation access.
     There are two options for contractors and subcontractors who want to apply for a DBIDS credential for access to MCB Camp Lejeune, MCB Camp Johnson, and MCAS New River.  
1. They can apply Monday through Friday from 6:00 AM until 2:00 PM at the Contractor vetting office (CVO) located at the main gate.  They will receive a time for a future appointment to pick up their credential upon applying.

2. They can apply electronically through their sponsoring contractor.  They will need to submit all documentation required below to the sponsoring contractor and their paperwork will be submitted to the CVO electronically.  The employee will receive a phone call from the CVO with an appointment time after they are properly vetted.  

     Contractors and subcontractors should apply for a DBIDS credential for access to MCAS Cherry Point by submitting all required documentation listed below to CHPT_PASS-ID_OMB@USMC.MIL three to five (3-5) days in advance of visiting the office for vetting purposes.  After they have been properly vetted, they can then visit the Pass & ID center located at the main gate on Roosevelt Blvd. to pick up their credential. 

     The following documentation must be presented at the CVO or Pass & ID to receive a DBIDS credential or temporary pass:
1.  Two valid forms of identification (identification must be current and in the form of unaltered and original documents).  Authorized forms must include one photo ID and are as follows:
· Driver’s license or ID card issued by a state or outlying territory of the US that has a REAL ID endorsement (this will be a required form of ID for authorization to drive on base)
· Official birth certificate or social security card

· Form I-551, US permanent resident card

· Foreign passport with a temporary I-551 stamp or temporary I-551 printed notation on a machine readable immigrant visa

· Foreign passport with a current arrival-departure record, US Customs and Border Protection form I-94 bearing the same name as the passport, and containing an endorsement of the alien’s non-immigrant status indicating that status authorizes that alien to work for the employer

· Employment authorization that contains a photograph (US Citizenship and Immigration Services form I-766
· In the case of a non-immigrant alien authorized to work for a specific employer, a foreign passport with a with a form I-94 or form I-94A, bearing the same name as the passport, and containing an endorsement of the alien’s non-immigrant status, as long as the endorsement has not yet expired and the proposed employment is not in conflict with any restrictions or limitations identified on the form

· ID card issued by federal, state, or local government agencies, provided it contains a photograph and biographic information such as name, date of birth, gender, height, eye color, and address.

· Official school ID with a photograph

· US military or draft record
2. Employee sponsorship letter on company letterhead with employee name,  contract name, contract number, contract end date, and a wet signature from a company official

3. If applicable, subcontractor sponsorship letter containing the same items as number two above, on company letterhead and signed by a company official

4. Vetting form provided by CVO/Pass & ID (each installation has their own form)
· Privacy Form OMB 0703-0061 for MCB Camp Lejeune, MCB Camp Johnson, and MCAS New River (filled out at CVO day of visit)
· Authorization for release of information and Privacy Act Statement for MCAS Cherry Point (submitted to CHPT_PASS-ID_OMB@usmc.mil  at least 3 days prior to visit)
5. If applicable, Vehicle Use Permit containing the items listed in number two above, on company letterhead and with company official signature

6. Copy of government award letter 

7. Valid vehicle registration card for those requiring driving privileges (must be an original for privately owned vehicles; photocopies are accepted for fleet vehicles) 
8. Proof of current vehicle insurance for those requiring driving privileges.  Declaration page will be required for all vehicles registered out of state.  Minimum requirements are as follows
· $30,000 per person

· $60,000 per accident

· $25,000 property damage

     DBIDS credentials will be valid for the duration of the contract and not to exceed one year.  Re-vetting of individuals’ information will occur each year.  New contractors requiring access for over 60 days will receive a credential valid for up to one year.  New contractors requiring access for less than 60 days will receive a temporary paper pass.

     Upon receiving their DBIDS credential, personnel are considered vetted and may enter thru any gate.  Contractors and subcontractors driving a commercial vehicle must submit for a vehicle inspection at the Commercial Vehicle Inspection lane of the Piney Green gate prior to entering MCB Camp Lejeune, MCB Camp Johnson, and MCAS New River.  Contractors and subcontractors driving a commercial vehicle must submit for a vehicle inspection at the main gate on Roosevelt Blvd. prior to entering MCAS Cherry Point.
     Contractors and subcontractors requiring access to Flight Line areas on MCAS New River Airfield must contact airfield operations at (910)449-5011 for access and a Flight Line credential in addition to their DBIDS credential.  Contractors and subcontractors requiring access to Flight Line areas at MCAS Cherry Point will receive a DBIDS credential with Flight Line access from Pass & ID as warranted by the government contract award letter applying to the job they are working on.
     An individual will be denied a DBIDS credential and therefore access to the installation for any of the following reasons:

1. On a National Terrorist Watch List

2. Illegally present in the US

3. The subject to an outstanding warrant or criminal summons

4. Has knowingly submitted an employment questionnaire with false or fraudulent information

5. Has been issued a debarment order and is currently banned from any military installation

6. A prisoner on a work release program or currently on felony probation/parole

7. A registered sex offender

8. Membership within the previous 10 years in any organization that advocated the overthrow of the US government or affiliated with any gang activity

9. Is pending any felony charge

10. Has been convicted of a felony within the last 10 years

11. Has multiple (three or more) misdemeanor criminal convictions to include, but not limited to:

· Drug offenses

· Offenses of violence

· Weapons offenses including those where the weapon was used as either the means of violence or the threat of violence

· Larceny/theft

12.  Any reason the Installation Commander deems reasonable for good order and discipline

     Please contact the badge administrator at ECM for subcontractor sponsorships letters, sample letters for guidance, a copy of the MCAS Cherry Point Vetting form, or with any questions related to badging at 910-333-8680.  The contact numbers for CVO on MCB Camp Lejeune are 910-451-3220 and Pass & ID at MCAS Cherry Point is 252-466-4687.

